e-ORR Role Requests for Graduate Stellic Access

1. Go to my.fsu.edu and log on with your FSUID and password. Your portal page appears.

2. Onthe left-hand side of the portal page, click the Human Resources (HR) link.
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3. From Employee Self-Service Homepage, select eORR Online Role Request tile
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4. Select Submit Request - Add/ Remove Role.
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5. Search by your Last Name or your Employee ID (EmpliD) and select your name in
the Search Results pane.
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6. The Create Role Request/Select the Application pane appears. Choose Campus
Solutions and click Continue.
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7.The Create Role Request/Select Action pane appears. Select Add and click Continue.
Select Action
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8. The Create Role Request/Select the Roles for Campus Solutions Application pane
appears. Select Both and click Continue.
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9. The available security roles appear. Scroll down and select
FSU_STELLIC_GRADUATE_ACCESS. Scroll to the bottom and click Continue.
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10. The Create Role Request/Role Entry for Campus Solutions Application pane
appears.

11. In the Reason for Request drop-down box select Other.

12. In the Justification text box type Required for Stellic Graduate Audit Review.
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13. Click Submit. The Create Role Request/Submit Confirmation pane appears with a
compliance notice.
14. Click OK if you agree to the terms.

15. The Approval Monitor pane appears. Click Submit.
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